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TABLE OF CONTENTS
· Automatically generated, detailed (titles/subtitles) and paginated.
                                     
(Use Word’s automatic tools – Heading Styles 1, 2, 3)
Technical Lists
· List of abbreviations
· List of figures and tables
· Terminology glossary
































SYLLABUS 
(Critical section for the validation of transversal competencies)
1. Contact information
· Instructor: First Name LAST NAME
· Contact: Email
· Availability (Tutoring): Days and hours
· Digital access: Link to Moodle, classroom/platform, video session schedule
2. Module overview
· Context & Rationale: Why is this module essential for journalist training?
· Module Position: How does it relate to prior and future courses?
3. Objectives & Prerequisites
· Targeted competencies: “By the end of this course, the student will be able to…” (Use action verbs)
· Prerequisites: Essential knowledge and skills required to follow the course
(Per chapter if necessary)
4. Learning Design
· Teaching methods: flipped classroom, active participation, collaborative work, project-based learning
· Assessment: Methods, provisional exam schedule, weightings, criteria for evaluating learning outcomes
· Support resources: Multimedia links, authorized AI tools, other learning aids




PEDAGOGICAL CONTENT
1. CHAPTER X : [CHAPTER TITLE]
A. Lecture (Theoretical Focus)
· General introduction: targeted competencies, prerequisites, position of the chapter within the overall course
· Modular structure: content organized into chapters and sections
· Learning sequences: intermediate objectives + content + guided learning activities (with clear instructions) + end-of-chapter summary
· Conclusion: partial summaries (focused recap) and general conclusion (opening perspectives)
· Bibliography: APA 7th edition (via Zotero/Endnote)
B. Directed / Practical Work (Procedural Focus)
· Operational objectives: clear and measurable
· Brief theoretical recap: directly linked to the task
· Experimental procedure: step-by-step (with diagrams, screenshots, video capsules)
· Tools & Conditions: required materials
· Observation & Interpretation: written exercises for result analysis
· Report Template: provided standard model
· Self-Assessment: observable indicators of success







REFERENCES & APPENDICES
· Bibliography: (Automatically generated via Zotero/Endnote, APA 7th edition)
· Appendices (Optional): e.g., legislative documents, protocols, report templates, etc.








































👇👇👇
 Formatting Guidelines & Editorial Standards  Page size: A4
  Margins: uniform (left, right, top, bottom) – 2.5 cm
  Typography: Times New Roman, 12 pt, 1.5 line spacing
  Heading hierarchy: decimal numbering (e.g., 1.1, 1.1.1)
· Level 1 (Chapters): Bold, 16 pt
· Level 2 (Sections): Bold, 14 pt
· Level 3 (Sub-sections): Bold, 12 pt
  Illustrations (Figures & Tables): centered, continuous numbering per chapter (e.g., Figure I.1), title in bold above, source below (Times New Roman, 10 pt)
  Footnotes: Times New Roman, 9 pt, justified
  Document length: proportional to the official course load
· Semester course: at least 80 pages.
· Full-year course: at least 120 pages (in the case of an annual module).
(Note: Excluding cover page, table of contents, bibliography, and appendices)
  Each illustration must be properly introduced and discussed within the text; images should never be left without explanation.
  Source citation is mandatory for all borrowed or adapted material
  The integration of generative AI into learning activities is authorized in accordance with the ENSJSI Code of Academic Integrity (see Pedagogical Materials Development Guide - ENSJSI)
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